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I. PURPOSE
The school district recognizes its responsibility in regard to the
collection, maintenance, and dissemination of pupil records and
the protection of the privacy rights of students as provided in
federal law and state statutes.
II. GENERAL STATEMENT OF POLICY
The following procedures and policies regarding the protection
and privacy of parents and students are adopted by the school
district, pursuant to the requirements of 20 U.S.C. § 1232g, et
seq., (Family Educational Rights and Privacy Act (FERPA))
34 C.F.R. Part 99 and consistent with the requirements of the
Minnesota Government Data Practices Act, Minn. Stat. Ch. 13,
and Minn. Rules Parts 1205.0100-1205.2000.
V. STATEMENT OF RIGHTS
A. Rights of Parents and Eligible Students
Parents and eligible students have the following rights under
this policy:
1. The right to inspect and review the student’s education
records;
2. The right to request the amendment of the student’s
education records to ensure that they are not
inaccurate, misleading, or otherwise in violation of the
student’s privacy or other rights;
3. The right to consent to disclosures of personally
identifiable information contained in the student’s
education records, except to the extent that such
consent is not required for disclosure pursuant to
this policy, state or federal law, or the regulations
promulgated thereunder;
4. The right to refuse release of names, addresses, and
telephone numbers of students in grades 11 and 12
to military recruiting officers and post-secondary
educational institutions;
5. The right to file a complaint with the U.S. Department
of Education concerning alleged failures by the
school district to comply with the federal law and the
regulations promulgated thereunder;
6. The right to be informed about rights under the federal
law; and
7. The right to obtain a copy of this policy at the location
set forth in Section XXI. of this policy.
B. Eligible Students
All rights and protections given parents under this policy
transfer to the student when he or she reaches eighteen (18)
years of age or enrolls in an institution of post-secondary
education. The student then becomes an “eligible student.”
However, the parents of an eligible student who is also
a “dependent student” are entitled to gain access to the
education records of such student without first obtaining
the consent of the student. In addition, parents of an
eligible student may be given access to education records
in connection with a health or safety emergency if the
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disclosure meets the conditions of any provision set forth in
34 C.F.R. § 99.31(a).
C. Disabled Students
The school district shall follow 34 C.F.R. §§ 300.610-300.617
with regard to the confidentiality of information related to
students with a disability.
XV. REQUEST TO AMEND RECORDS; PROCEDURES TO
CHALLENGE DATA
A. Request to Amend Education Records
The parent of a student or an eligible student who believes
that information contained in the education records of the
student is inaccurate, misleading, or violates the privacy
rights of the student may request that the school district
amend those records.
1. The request shall be in writing, shall identify the item
the requestor believes to be inaccurate, misleading, or
in violation of the privacy or other rights of the student,
shall state the reason for this belief, and shall specify
the correction the requestor wishes the school district
to make. The request shall be signed and dated by the
requestor.
2. The school district shall decide whether to amend the
education records of the student in accordance with
the request within thirty (30) days after receiving the
request.
3. If the school district decides to refuse to amend the
education records of the student in accordance with
the request, it shall inform the parent of the student
or the eligible student of the refusal and advise the
parent or eligible student of the right to a hearing under
Subdivision B. of this section.
B. Right to a Hearing
If the school district refuses to amend the education records
of a student, the school district, on request, shall provide an
opportunity for a hearing in order to challenge the content
of the student’s education records to ensure that information
in the education records of the student is not inaccurate,
misleading, or otherwise in violation of the privacy or
other rights of the student. A hearing shall be conducted in
accordance with Subdivision C. of this section.
1. If, as a result of the hearing, the school district decides
that the information is inaccurate, misleading, or
otherwise in violation of the privacy or other rights of
the student, it shall amend the education records of the
student accordingly and so inform the parent of the
student or the eligible student in writing.
2. If, as a result of the hearing, the school district decides
that the information is not inaccurate, misleading, or
otherwise in violation of the privacy or other rights
of the student, it shall inform the parent or eligible
student of the right to place a statement in the record
commenting on the contested information in the record
or stating why he or she disagrees with the decision of
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the school district, or both.
3. Any statement placed in the education records of the
student under Subdivision B. of this section shall:
a. be maintained by the school district as part of the
education records of the student so long as the
record or contested portion thereof is maintained
by the school district; and
b. if the education records of the student or the
contested portion thereof is disclosed by the school
district to any party, the explanation shall also be
disclosed to that party.
C. Conduct of Hearing
1. The hearing shall be held within a reasonable period of
time after the school district has received the request,
and the parent of the student or the eligible student
shall be given notice of the date, place, and time
reasonably in advance of the hearing.
2. The hearing may be conducted by any individual,
including an official of the school district who does not
have a direct interest in the outcome of the hearing. The
school board attorney shall be in attendance to present
the school board’s position and advise the designated
hearing officer on legal and evidentiary matters.
3. The parent of the student or eligible student shall be
afforded a full and fair opportunity for hearing to
present evidence relative to the issues raised under
Subdivisions A. and B. of this section and may be
assisted or represented by individuals of his or her
choice at his or her own expense, including an attorney.
4. The school district shall make a decision in writing
within a reasonable period of time after the conclusion
of the hearing. The decision shall be based solely on
evidence presented at the hearing and shall include a
summary of evidence and reasons for the decision.
D.

Appeal
1. The final decision of the designated hearing officer
may be appealed in accordance with the applicable
provisions of Minn. Stat. Ch. 14 relating to contested
cases.

XIX. ANNUAL NOTIFICATION OF RIGHTS
A. Contents of Notice
1. The school district shall give parents of students
currently in attendance and eligible students currently
in attendance annual notice by such means as are
reasonably likely to inform the parents and eligible
students of the following:
2. That the parent or eligible student has a right to inspect
and review the student’s education records and the
procedure for inspecting and reviewing education
records;
3. That the parent or eligible student has a right to seek
amendment of the student’s education records to ensure
that those records are not inaccurate, misleading, or
otherwise in violation of the student’s privacy or other
rights and the procedure for requesting amendment of
records;
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4.

5.

6.

7.

That the parent or eligible student has a right to consent
to disclosures of personally identifiable information
contained in the student’s education records, except to
the extent that federal and state law and the regulations
promulgated thereunder authorize disclosure without
consent;
That the parent or eligible student has a right to file
a complaint with the U.S. Department of Education
regarding an alleged failure by the school district to
comply with the requirements of FERPA and the rules
promulgated thereunder;
The criteria for determining who constitutes a school
official and what constitutes a legitimate educational
interest for purposes of disclosing education records
to other school officials whom the school district has
determined to have legitimate educational interests; and
That the school district forwards education records on
request to a school in which a student seeks or intends
to enroll or is already enrolled as long as the disclosure
is for purposes related to the student’s enrollment or
transfer and that such records may include suspension
and expulsion records pursuant to the federal No Child
Left Behind Act and, if applicable, a student’s history of
violent behavior.

B. Notification to Parents of Students Having a Primary Home
Language Other Than English
1. The school district shall provide for the need to
effectively notify parents of students identified as
having a primary or home language other than English.
C. Notification to Parents or Eligible Students Who are
Disabled
1. The school district shall provide for the need to
effectively notify parents or eligible students identified
as disabled.
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